GLEN EDEN COMMUNITY HOUSE
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Transport and Excursions

1. Written consent should be gained from parents before children are taken on outings, whether at enrolment or before each event.

2. Older Children must have written consent from parents when  they can  supervise themselves on some trip days i.e. Zoo or Rainbow’s End
3. Children shall only be transported in vehicles where seatbelts/restraints are available for each child and children up to the age of 7 years are in a booster seat. Children 7 - 8 years to use a booster seat if one is available as per the “Land Transport (Road User) Rule 2004 amendment” (with the exception of buses).  
4. All vehicles must have a current WOF and a full licensed driver/operator.

5. A contact in emergency for each child must be available on the trip.

6. A list of children participating in the  trip days is to be left at the House prior to departure and a copy carried by the authorized supervisor.

7. A First Aid kit should be taken on all trips.

8. Trips involving boating or near water require a staff ratio of 1:5.  Participating children should wear life jackets at all times (ferries are an exemption).

9. Staff ratios on all other trips will be 1:8

Quality Guidelines

Risk management plans to be prepared before each outing to include:

· ensuring access to phone while away from centre

· scheduling of regular roll checks

· ensure staff have adequate knowledge of destination

· instructing children about safe road crossing 

· Clear safety guidelines for walking in groups on footpaths etc.

· briefing for children on behaviour and safety before they leave centre and before they enter a venue
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