GLEN EDEN COMMUNITY HOUSE

[image: image1.wmf]

GLEN EDEN COMMUNITY HOUSE Out of School Care walking bus and VAN pick up policy
Objective:  The programme staff is to ensure that the children arrive at the venue in a safe and appropriate manner

1. Written consent should be gained from parents before children are collected from their school
2. Children shall only be transported in vehicles where seatbelts/restraints are available for each child and children up to the age of 7 years are in a booster seat. Children 7 - 8 years to use a booster seat if one is available as per the “Land Transport (Road User) Rule 2004 amendment”
3. All vehicles need current WOF, Registration and a full licensed driver/operator.

4. Children and Parents to be informed of the meeting place for the Van and Walking Bus.

5. Walking Bus ratio 1:10

6. Children to be at the meeting place as soon as they are released from class
7. 5/6 year olds to be collected from their classrooms (as per school policy)

8. Staff member/s to be at the meeting place 5 minutes before the end of school

9. Staff member/s to ensure the children are walked back to the House using the safest route.
10. Children are encouraged to wear shoes, wet weather gear and sunhats when needed
11. No More than 11 people including the driver to be transported in the van at any one time

12. Children to sit quietly in the van and always to wear a seatbelt. 

13. The staff member to always check all children are properly seated and belted in before the van starts moving.

14. The children to remain seated until the staff member opens the door and instructs them to vacate the vehicle.
15. When missing a pick up children are to go to the School Office, where a school staff member will ring the House. The supervisor will delegate a  Staff member to return to collect the child and the appropriate fee to be charged to the parent
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